artsBASICS
SOLICITATION FUNDRAISING INTERNSHIP
Job Description: This position allows the successful candidate to solicit funds from individuals and corporations through an annual fund campaign and/or face-to-face meetings for major donations. May also allow the candidate to learn about planned giving and other more specialized fundraising vehicles. (Agency: Please edit to fit your needs)
Pay Range: (Please describe any pay or benefits offered) 5 hrs. for 52 wks. @$21hr., benefits of mentorship by existing fundraiser of the Creative Arts Academy (one of our artsBASICS Schools)and our artsBASICS annual event fundraiser.
Hours: (Please specify the number of hours, specific hours worked, desire/ability for flexible schedule, dates of the internships etc.)20-30 hrs. per week with flexible schedule possible, 9/2018--6/2019
Scope of Duties: (Check all that apply; Note that you cannot add additional duties without consent of the sponsoring school)
· X--Work with the host agency and mentor to identify fundraising needs

· X--Work with the host agency and mentor to develop the case for support to meet the fundraising needs

· X--Work with the host agency and mentor to identify potential prospects with the capacity and inclination to support the identified project

· X--Develop and implement appropriate fundraising technique to meet the identified means. These may include any or all of the following: 

· Developing and implementing a telephone campaign

· Developing and implementing a direct mail campaign

· Development and implementing a social media fundraising campaign

· Personally meeting with identified prospects to solicit their support

· X--rack and evaluate the effectiveness and costs of any fundraising method employed

· X--Other:  Attending/co-ordinating any fundraising events, Advocacy for artsBASICS
Develop and implement a plan for on-going donor stewardship and recognition

Write donor recognition pieces for social and traditional media platforms

Research available grants for the organization
Skills Required: (Check all that apply)
· X--Very strong interpersonal communication skills

· X--Highly organized

· X--Neat, professional appearance, dress and demeanor

· X--Ability to relate well to a variety of people in different circumstances

· X--Writing ability a plus

The Fundraising Profession: Fundraising professionals raise the money that allows nonprofit organizations to help people. They raise money through letters, phone calls or email requests; personal visits with individuals or companies; written grants to government agencies, corporations, and foundations; and special events. 
Fundraising is one of the few professions nationally, locally and regionally where the need for fundraisers is greater than the number of qualified applicants. As such, a fundraising internship can help you land a good job after graduation. You can also meet and work with community volunteers who have important positions in local companies. 

Furthermore, as an event planning intern – depending on your specific duties and responsibilities, you will gain experience in the following important transferable skills:

· Speaking to a wide variety of individuals or small groups

· Time management

· Planning and executing a plan

· Persuasive writing

· Marketing: creating brochures, social media content, letters, proposals
Special Opportunities: This internship qualifies as an AFP-sponsored internship opportunity. As such, during your internship, you will have the opportunity to:

· Have a professional fundraiser mentor and lead you through the specific knowledge and skills needed to perform the duties assigned 

· Attend monthly programs of the Quad Cities Chapter of the Association of Fundraising Professionals (AFP-QC) at no cost which will allow you to network with fundraising professionals across the community

· Attend semi-annual conferences sponsored by AFP-QC at a significantly reduced cost which will provide additional education and networking opportunities

· Attend monthly mentoring programs hosted by AFP-QC at no cost for additional educational and networking opportunities

· Attend other networking opportunities with fundraising professionals in the community at no cost

To apply, please send your resume and a cover letter to : 

 Diane Franken, artsBASICS,1610 Prospect Terrace, Davenport, Iowa 52803, defranken@outlook.com
